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T I M E S H E E T

CANDIDATE NAME: 

WEEK ENDING: ……………………………………
COMPANY NAME:

POSITION: ………………………………………….
CONTACT NAME:

POSITION HELD: ………………………………….
ADDRESS: ………………………………………………………………………………………………………………………

	Day
	Start time
	Break
	Finish time
	Daily hours worked
	Overtime
	

	Sunday
	
	
	
	
	
	

	Monday 
	
	
	
	
	
	

	Tuesday 
	
	
	
	
	
	

	Wednesday 
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	


CANDIDATE AUTHORISATION: 
I verify the above hours to be a true reflection of my completed assignment. I have a copy of this signed timesheet for my own records.

Signed:

Name (Print):


CLIENT AUTHORISATION: 
I confirm that the assignment has been satisfactorily completed for this period and authorise this Timesheet for payment.  I am in receipt of Terms & Conditions of Business for CLD Recruitment (Leeds) Ltd. I have a copy of this signed timesheet for our Company's records.

Contact Name:

Position: 


Signed:

Date:


TIMESHEETS MUST BE COMPLETED, SIGNED BY THE CLIENT AND RETURNED TO CLD RECRUITMENT BY 10.00AM ON THE FOLLOWING MONDAY TO ENSURE PAYMENT ON THE FOLLOWING FRIDAY (EXCEPT ON BANK HOLIDAYS)

PLEASE EMAIL THE COMPLETED TIMESHEET TO INFO@CLDRECRUITMENT.CO.UK 
CLD Recruitment (Leeds) Ltd  Unit 10 Pavilion Business Park, Leeds, LS12 6AJ
Email:  info@cldrecruitment.co.uk   Web: www.cldrecruitment.co.uk
Phone: 0113 829 3380
Registered in England & Wales. Company Registration No: 06790153. Registered Office Address: Unit 10 Pavilion Business Park, Leeds, LS12 6AJ
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